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IIpuka3ssiBaio:

L.YTBepnute mpunaraemoe ITomoxkeHwe mopsaKka (OPMHUPOBAHHS, BeJIeHMUS,
XpaHEHHUs] JTHYHBIX [l 00y4aromuXcsi IpU OYHOM OOYYeHHH II0 IOTIONHHUTEILHBIM
NPOQECCHOHANILHBIM T10 JOTOIHUTENLHBIM NPOMECCHOHANBHEIM nporpammam B OO0
«ObpasoBarebHOE yupeKAeHHE NIPOPECCHOHAIBHOM TTOATOTOBKMY

2.KoHTpOJIb BHINONHEHNS HACTOSIIETO MPHKA3a OCTABISIO 3a COBOIA.

JupexTop @ Kocrensues B.1.



[Ipunoxenue k npukazy Ne « 5 »
oT« /2 » v’ 202z 1,

Ionoxenune o nopsaxe hopmuporanus, BeeHus, XPaHEHHsI THYHBIX JIE1
00y YarOIMXCs IPH 0YHOM OOYYEHHH 110 OTOTHUTEIbHEIM IPO(ECCUOHATLHBIM
T10 JIOTIOJTHUTEJIbHBIM MPO(ECCHOHATHHBIM
nporpamMmmaM B OO0 «O6pazoBarenbHoe yupekienne podeCCHOHANLHOH
IIOJITOTOBKH»

1.006mue nonoxenus

1.1. Hacrosmee ITomoxenue o mopsmke (hOPMHUPOBAHNS, BeleHUS M XPaHEHHS
JIAHBIX JIETT CITyIaTeNeH NOTIOHUTENBHBIX TPOhECCHOHAIBHEIX TPOrpaMM (aanee
- Ilonoxenue) ycranasiuBaer equnsle TpeGoBanus K (GOpPMHPOBaHHUIO, BEIEHUIO U
XpaHEHHIO JMYHBIX Aen obydaromuxcs B OO0 «O6pasoparesHoe yUpexaeHue
PO ECCHOHATBHOMN MTOATOTOBKI

1.2. Hacrosmmuit Ilonoxenue pa3paboTaHO B COOTBETCTBUH C DeneparbHBIM
3aKoHa oT 29.12.2012 No273-®3 «06 obpaszosanuu B Poccuiickoii Denepanumy,
DejiepanbHBIM 3aKoHOM 0T 27.07.2006r. N 152-®3 «O MIEPCOHANBHBIX JAaHHAIX),
npukaza Muno6prayku Poccun 0101.07.20131.Ne499 «O6 YTBEPKIACHHH TOPsIKa
OpraHM3almi¥ M  OCYIIECTBIEHHS  00pa30BaTENbHOM  JIeATEeNBHOCTH  TIO
AOTIOIHUTEILHBIM IPO(GECCHOHATBEHEIM IPOTPAMMaMy, TIPHKA30M MunucTepcTBa
KyIbTypel P@ ot 31.05.2015T. Ne 526 «O6 yTBepkaeHHn IIPaBHJI OpraHU3aIliH,
XpaHCHHs, KOMILICKTOBAHHSA, y4eTa M MCIONb30BaHUS JOKYMEHTOB apXHBHOIO
(oHIa poccuiickol (elepauuu W APYTHX apPXUBHBIX JOKYMEHTOB B OpraHax
roCy1apCTBEHHOH BIACTH, OPTraHOB MECTHOI'O CAMOYIIPABIEHHUS i OPTAHM3AIHAXY U
Ycrasom OO0 «O6pa3oBarenbHOe yUIpexKIcHHE MPO(ECCHOHATBHOM MOrOTOBKH
1.3.  Hacrosmee mnomoxxenue 06S3aTENBHO K npuMeHernro B 000
«ObpazoBaTensHOe yupexaeHue npodeccHOHATBHOM IIOATOTOBKH,
OCYIIECTBILIIOIET0  00Pa30BaTENbHYK EATENBHOCTh 1O  JOMOTHHUTENbHEIM
IPO(ECCHOHAIBHBIM IIPOTPaMMaM.

1.4. IlpaBo mocTyma K JIMYHBIM J€aM  CIYIIATENS HMEIOT: JUAPEKTOp,
crenuamuctamuy - OO0 «O6pasoBatensHOe  yupexaeHrue MpodeccHOHATbHOM
IIOATOTOBKH

1.5. CBezenus, comepkaluecs B MaTepUaiax IMYHBIX [ejl CTyIIaTeNel, OTHOCSTCS
K TIepCOHATBHBIM MNaHHBIM M SBISAIOTCS KOHQHOEHUWAIBHON HH(bOpMAIHeH,
KOTOpas HE MOXKET IEpelaBaThCA TPEThUM IHLAM 33 HCKIIOYECHHEM CITydaes,
IIpey CMOTPEHHBIX 3aKOHOATENLCTBOM PO,

2. llopsimok hOpMHEPOBAHMS THYHBIX JeJ caymaTener( o
2.1. @opmupoBaHMe, BeieHHE U XpaHEHHE JMYHBIX el CIayliaTenen
ocymectBisieTcst  cnempamuctamu OO0  «O6pasoBarenbHoe — yupexieHue
IIPO(ECCHOHAIBHOU IIOATOTOBKY



2.2. JInanoe perno ciymmaTens o JOIONTHHTENLHOM IIPOheccHOHATbHORN IporpaMme
(GopmupyeTcss B COOTBETCTBHM C JIOKAIBHBIM HOpMaTuBHEIM akToM QOO
«ObpasoBaTenpbHOe yUpeKIeHHE NPO(ECCHOHAIBHON MOAMOTOBKH «IIpaBuna
IpueMa ciymareneil Ha oOy4eHHWe IO JOIOIHUTENBHBIM IPODeCcCHOHATBHBIM
IporpaMMam» U COIEPIKUT CIEAYIOIIHe TOKYMEHTEL:

-THTHOE 3asiBJIEHHE CITyIlaTelIs

- KOIIMIO JIUTIJIOMa O CPellHeM IpOo(eccHoHanbHOM 00pa3oBaHUM, UITH CIPABKY
OpTaHU3aLAH, OCYIECTBIIONICH 00pa30BaTeIbHYIO AEATENbHOCTE, 06 06yueHIH
(it UL,  ocBaMBAOIMX — 06pAa3OBaTETbHBIE NIpOrpaMMbl  CPeIHETO
PO ECCHOHANBHOro 06pa3oBaHUs U [IOCTYNAIOIINK Ha 06ydIeHHe M0 HIIT); nns
MHOCTPaHHBIX TPAKIAH NOKYMEHT 00 00pa3oBaHHM, C NIEPEBOAOM HA PyCCKHil
A3bIK, 33aBEPEHHBIK B  YCTAHOBIEHHOM TOPSAKE H 3aKJIOYeHHe 06
SKBHUBAJICHTHOCTH JIOKyMeHTa 00 06pa3zoBaHuu;

-KOMUIO  TOKYyMEHT(0B) 0 KBanmu(MKAlHMH, MOATBEDKAAIONMX OCBOGHHE paHee
JOTIOJHUTETbHBIE IIPO(YECCHOHAIBHBIE TIPOrPAMMBE.

-KOIIUH CBUICTENILCTBA 00 H3MEHEHUU (haMUIIMH, UMEHH, OTYECTBA

-CHHUIIC.

2.3. Bce JOKYMEHTBI JIMYHOTO Jefia CIIyIIaTels [TOMEIIA0TCs B [anKy.

2.4. Ilpu peanusanyy JOTOJHHTENBHBIX NPO(QECCHOHANBHBIX IIPOPAMM
TOBBIICHUA KBaTM(QHUKALMH [IOMyCKaeTcss (OPMUPOBAHMS [efa Ha TIPYIIIY
CIIyaTeseu

3. llopsinok BeAeHHs TUYHBIX J€] CAyIIATeeH.
3.1. Jluunoe neno ciymarens MO HONONHUTENBHOH IPO(ECcCHOHATBHOMN
porpamMme BeAIeTCs B TeUCHHE BCETO Neproa 00yUeHHs CIyIaTes 0 MOMEHTA
€r0 OTYHUCIICHHUS B CBS3U C 3aBEPLICHUEM 00y9eHHs HITH TT0 IPYTUM OCHOBAHUSIM.
3.2. OTBETCTBEHHOCTB 32 BENICHHE U XPAHEHHE JTMIHBIX JIEN CITYLIIATENS BO3NArAETCS
Ha CIICIIMATNCTOB B COOTBETCTBHH C JIOJDKHOCTHBIMU MHCTPYKI[HSIMH.
3.3. Ilpu u3MeHEeHUN IePCOHATBHAIX JAHHBIX CIIYINATENS HEOOX0MMMBbIE H3MEHEHHS
BHOCSTCS B JINYHOE JIEIIO.
3.4. Ilpu BOCCTaHOBNIEGHHE OTYHCIIEHHBIX paHee ITHI[ B YHCIIO CIyIIaTesied HOBOE
ACTO HE 33aBOAMTCSH, MPOMOIDKACTCS BENEHHE JIMYHOrO Jena, cHOPMUPOBAHHOIO
panee. B im4HOe €m0 moMelmaeTcs KOIus IpHKasa 0 BOCCTAHOBIEHHH CITyIIaTels.
3.5. Ilpu 1OCPOYHOM OTHYHCIEHHH CIIyIIATENs, 10 ero TpeGOoBaHHIO, €MY BBIIAeTCS
crpaBka 00 00y4eHHH WM O IepHoje O0YYEHMS C IEPedHCIeHHEM U3yYeHHbBIX
JAMCLHUILINH, yKa3aHHeM X 00beMa B 4acaxX W pe3yJIbTaToB aTTeCTALIMH.

4. ITopsiiox XpaHeHHs THYHBIX J€J CaylIaTesei.
4.1. Texyiiee XpaHeHUe IMYHBIX JEN CIyLIATeNell OCYLIECTBISETCS B YCIOBHSX,
00eCeYnBArOIMX X COXPAHHOCTD U HCKITFOYAIONIUX YTPATY JOKYMEHTOB. JIAdHbIe
JleNa cirymmateiell XpaHsaTes B OT/CIBHOM ImKady.
4.2. OTBETCTBEHHOCTD 32 COXPAHHOCTh JIMYHBIX Je)] CIIyIIaTeNnell Bo3araeTcs Ha
nupextopa OO0 «ObpaszoBarensHOe yupekaeHue IpodecCHOHATBHOM
IOATOTOBKH



4.3. Bblmaya nMYHOrO Jema BO BpPEMEHHOE I10Jb30BaHHe paGoTHHKaM 000
«ObpasoBatenbHoe yuIpeKIeHHe IPOhecCHOHAIBHOMN TOATOTOBKH (03HAKOMIICHHE,
BBIIIUCKA NOKYMEHTOB ,KONMMPOBAHHE JOKYMEHTOB U Jp.) HOIYCKAETCSH TONLKO B
HCKIIFOIUTEIbHBIX CITy4asX, Ha OCHOBAaHWUM MUCbMEHHOTO Pa3pelleHus TUPEKTopa
00O «O6pazoBaTenbHOE yUpeKAeHHE TPO(ECCHOHATBHON MOATOTOBKH

4.4. V3bsTre MOKYMEHTOB JIMYHOTO Jelia 110 TPeGOBaHHUIO CTOPOHHUX OpraHu3aIlui
(cyneGHBIX ¥ IpPaBOOXPAHUTEIBHBIX OPraHOB) NPOM3BOIUTCS HA MHCHMEHHOTO
ykazanus nupekropa OOO «OGpa3oBaTelbHOE yupexaeHue MpohecCHOHATEHOMN
IIOJITOTOBKH

4.5. B cnydae M3BATHA JOKYMEHTa JIAYHOTO JEIaB [E0 BKJIANBIBAETCS KOIMS
M3BATOTO0 NOKYMEHTa, aKT 00 M3BATHH MIH TPOTOKON BHIEMKH M IOKYMEHT,
OCHOBaHHC Ui M3BATHA C pa3pellalomed pe3oNoluel JupeKkTopa H
YIIOJITHOMOYEHHOTI0 JIHIIA.

4.6. Jlnuneie nena ciymarenel, OTIUCICHHbIX [0 3aBEPITEHHs 00y deHHS, XPAHITCS
OTAEBHO, 10 HCTEYEHHUH S5-JIETHErO CPOKa.

4.7. Jluunble pena ciymaTenel JONONHUATEIBHBIX NPO(ECCHOHATBHEIX ITPOrPaMM
NIOBBILIECHAS KBATA(DUKALMH 110 HCTEYEHHH CPOKOB OTIEPaTHBHOTO XpaHeH# s (5 j1eT)
YHHYTOXAIOTCS B YCTAaHOBJICHHOM IIOPSJIKE Ha OCHOBAaHUHU aKTa 00 YHHUTOKEHUHU
noxyMeHToB. ( [Ipmroxenuel)



YTBEPXK/IAIO

(HaumeHORAHHME N0IKHOCTH PYKOBOIHTENN)

(moamnuce) (paciundporka noamucH)

201 T.

(RaMMeHORaNHE TTOApa3neneHNs )

AKT
20 r. Ne

O BBIJIEIEHUH K YHUYTOKEHHIO
JOKYMEHTOB, HE IOJIEKAITUX XPAHEHHIO

Ha ocuoBanun «Ilepedns THIOBBIX YIPABICHYECKHX APXMBHBIX J{OKYMEHTOB,
ofpasyromuxcss B IPONECcCe AEATENBHOCTH IOCYHApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABI€HHA U OPraHM3allli, ¢ YKa3aHHEM CPOKOB XPAHEHHI», YTBEPKIEHHOTO IIPHKA30M
Munmcrepera KynsTypel ot 25 aprycta 2010 r. Ne 558, «IlepedHsi THIIOBBIX JOKYMEHTOB,
00pasyIoUMXCs B AEATELHOCTH TOCKOMHTETOB, MHHACTEPCTE, BEIOMCTB | IPYTHX YUPeKICHHI,
OpraHM3allii, IPEANPUATHH, C yKa3aHHEM CPOKOB XPAHEHHA», YTBEPHKIECHHEIH HadalbHHKOM
['masroro apxusHoro ynpasnenus npu Cosete Munuctpos CCCP 15 aprycra 1988 r. OTOOpaHEI
K YHMYTOXKEHHIO KK HE MMCIOIHE HAYYHO-MCTOPHIECKOH IEHHOCTH K YTPAaTHBIIHE
[IpaKTHYeCKOC  3HadeHue cuemyromue fena OO0  «O6pasoBaTenbHOE — yYpeKIeHHE
PO ECCHOHATEHOM MOArOTOBKH M IOKYMEHTHI 3a TOJIBL:

Ne 3aros10BOK gena Kpaiinue Koa-po | Cpokn xpadenus | Ilpumeuanue
n/n HJIH JAaThl aen H NeNe craTeii o
rpYNNoBoH 3aroJI0BOK JTOKYMEHTOB Iepeunio
1 2 3 5 6 7
Hroro: Jien 3a TOJIBIL.
(HaMMEHOBAHKE AOTIAHOCTH COCTARMTENS) (monmmnuce) (paciuudporka noanucu)
20
COT'JTACOBAHO
(mommuce) (paciundporka noINUCH)
202_r.

JIOKYMEHTEI B KONHYECTEE nen

(undpamu ¥ TPONHCHIO)
YHHUYTOXKEHEI ITyTEM CAKHIaHMA.
HawnmMenosanue nomxHocTH paboTHHKA,
OTBETCTBCHHOT O 34 BEICHHUEC ACJIONPOH3BOACTRA

(nozmuce) (pacwngporka moaIHCH)

202 r.




